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Why Data Validation

• Data Validation is the only way to ensure that the 

information captured is accurate. Without validation, 

most IP Offices experience a data entry error rate of 

between 10% and 30%. The weakest link in any 

process is at the point where the data is manually 

entered into the organisation’s system. If Data 

Validation does not take place at this time, the 

subsequent administrative cost of resolving the error 

at a later stage can be significant. That is why Data 

Verification and Data Validation are vital to any 

organisation dealing with data in any volume.
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IPAS Quality Control



Common Mistakes

What are some of the most common errors we come 

across:

• Spelling errors, mispelt words, transposing 

characters

• Missing Fullstops, commas

• Case of capturing Capital Letters vs Title Case

• Wrong Logo

• Wrong Class

• Wrong Nationality
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How to Validate

• we verify source information on paper records

• Compare and contrast technique

• Separation of duties

• human eye validation tools and techniques
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Discussions & Exercises



Thank you for your attention


